
Download instructions for providenceopc.org  

With use of logon and password 

 
To download or view any online information please visit 

http://www.providenceopc.org/members.html  
 

1) Then scroll down to “Closed downloads (Password required)” and then select the file 

you wish to download this will open a password dialog box like this one.  

  

2) In the “User name” block type 

your User Id  

Note: Your user ID is case sensitive 

 

Example: Doe 

 

3) In the “Password” block type 

your password  

Note: Your password is case 

sensitive 

 

Example: Happy234 

 

If you check the box next to 

“remember my password” Windows will save your password. I do not suggest this. 
 

4) Then Click on the Ok button 
 

This will take you to the Directory where the file is located like this one. 

 
 

Next Page please 

 



5) Click on the file you wish to download this will open another dialog box 
 

An example of this is on the next page,  

 
 

6) Download or view file 

This dialog box is where you can chose open, save, cancel or more info. 

 A) To view file without download select open 

 B) To download select save and then select the location to download it to. 

 C) Cancel cancels the download 

 D) More info gives you more information 

Do not remove the check from box that says  

“Always ask before opening this type of file” 

Remember to virus check all files you download from any site!  

 
All files have been virus checked using Norton Antivirus software. 

We encourage you to keep your virus software up-to-date, new viruses are made everyday. 

 


